AJIMAHUCTPAIIUSA AHAPEEBCKOTI'O CEJIbCKOI'O IIOCEJIEHUS
CAPIT'ATCKOI'O MYHUIIUITAJIBHOI'O PAMOHA
OMCKOM OBJIACTH

ITOCTAHOBJIEHHUE

ot 30 suBaps 2024 roga C. AHIpeeBKa Ne 7

OO0 yrBepaxaenun Ilopsiaka pa3padoTku M yTBep:KIeHUsS] AIMUHUCTPATHBHBIX
perJiaMeHTOB MPeI0CTABJIEHU MyYHUIMIIAJBHBIX YCIYT

B coorBerctBum ¢ wacteio 15 crateu 13 ®DepepanbHoro 3akoHa «0O06
OpraHu3alliyd TMPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT»,
pyKoBOJCTBYsACh DenepanbHbIM 3aKOHOM «O0 0OMMX MPUHIMIIAX OpPraHU3alluH
MECTHOI0 camoympaniieHus1 B Poccuiickoit deaepanumn», Y craBoM AHAPEEBCKOTO
cenbcKoro noceneHuss Caprarckoro MyHUIMNAIBHOTO paiioHa OMcKo# o0acTu,

HOCTAHOBJIAIO:

1. Vreepauth Ilopsmok pa3paOOTKH W yTBEPKICHUS aIMHHHCTPATHBHBIX
PETIIaMEHTOB TPEIOCTABICHHUSI MYHHUITUIAIBHBIX YCIYT COTJIACHO TPHIIOKCHHUIO
K HAaCTOSIIEMY ITOCTaHOBJICHUIO.

2. [TocTanoBnenne AQMUHUCTpAIIM AHIPEEBCKOTO CEIBLCKOTO TOCEIICHUS
Caprarckoro MyHHUIMIaIbHOrO pariona Omckoi ob6mactu ot 10.09.2021 Ne 82
«O0 yTBepKIeHUH Pa3pabOTKU U YTBEPKIACHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB
MPENIOCTABIICHUS MYHUIIMIAIBHBIX YCIYr» MpU3HATh yTpaTuBIIUM cuiy ¢ 31
nekadps 2025 rona.

3. Hacrosimee moctaHoBiieHWe OMyOJIMKOBAaTH B CPEACTBAX MAacCOBOMU
UH(pOpPMAIIUK U pa3MecTUTh B cetu «MHTepHeT» Www.sargat.omskportal.ru u na
opuIanpbHOM caite AJIMUHUCTpAIMM AHJPEEBCKOTO CEIIbCKOTO TOCETICHUs
Caprarckoro MyHUIIUITAIBHOTO paiioHa OMCKOM 001acTH .

['maBa AHApeeBCKOro
CEIBCKOTO TOCEICHUS C.I'. Edpumos
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[Ipunoxenue

K MTOCTAHOBJICHUIO AJIMUHUCTPALIUH
AHJIPEEBCKOT0 CEJILCKOTO MOCEICHUS
Caprarckoro MyHHIIMITAIIBHOTO paiioHa
Owmckoi ob1acTu

ot 30.01.2024 1. Ne 7

MOPSIIOK
pa3p360Tlm n YTBep?KI[eHI/IH aI[MI/IHI/ICTpaTI/lBHbIX peFJIaMeHTOB

npeaocraBJaCHUA MYHUIUIIAJIBbHBIX YCJIYI

|. OGune momoxeHus

1. Hacrossmmit  Ilopsimok  ycTaHaBIuMBaeT  OpoUEAypy  pa3paboTKH,
COIJIaCOBaHMs, IIPOBENCHMSI DKCIIEPTU3 M YTBEPKICHUSA aJIMHHUCTPATHBHBIX
pErIaMeHTOB  MPEJOCTABJICHHMS ~ MYHHMIMOAIBHBIX  ycayr  (majmee  —
aJIMUHUCTPATUBHBIA PETJIAMEHT).

2. AIMMHHACTpAaTHBHBIE PEriiaMEHThl pa3padaThIBAIOTCA AIMHUHHCTpAIHEH
AHJIpeeBCKOro celbCcKoro moceneHuss CapraTckoro MYHULMNAIBHOTO pailoHa
Omckoii obmactu, obecrnedynBarouleil MPelIOoCTaBICHUE MYHUIUMNAIBHBIX YCIIYT
(manee — AnMUHHCTpaLU).

3. AAIMUHHCTpaTUBHBIE pErJaMeHThl pa3pabaThIBAIOTCS B COOTBETCTBUH
c (enepaJbHBIMA 3aKOHAMH, HOPMATUBHBIMU MpaBOBbIMU akTamu IIpe3naenta
Poccuiickon @enepaunun u IIpaBurenscrBa Poccuiickont denepannn, 3aKOHAMHU
U  UHBIMM  HOPMAaTHUBHBIMU  TNpaBOBbIMM  aktamMu  Owmckoil  obmactw,
MyHULMOAIBHBIMA ~ [PABOBBIMA  aKTaMM  AJIMHUHHCTpaUuMu  AHIPEEBCKOIO
CEJIbCKOTO TOCEJIEHUsI, a TAaKXE B COOTBETCTBUM C €IHHBIM CTaHAAPTOM
NPENOCTABIECHUS MYHULMNAIBHOW YCIyTH (IIPM €ro HAJIWYUM) IIOCJIE€ BHECEHMS
CBEACHMA O MYyHHUIHMNAIbHON yciyre B (eaepaibHyl0 ToCydapCTBEHHYIO
uHbopMallMoHHYI0 cucteMy «®denepalbHblii peecTp TOCYJapCTBEHHBIX U
MYHULUTATBHBIX YCIYT (GYyHKIUN)» (1anee — peecTp yCiyr).

4. Pa3paboTka, COTJlacOBaHHWE, MPOBEJCHUE DKCIEPTU3bI U YTBEPXKICHUE
MPOEKTOB aIMUHUCTPATUBHBIX PETJIAMEHTOB OCYUIECTBIISIOTCS C UCIOJIb30BAHUEM
IPOrPaMMHO-TEXHUYECKUX CPEJICTB PEECTPA YCIIYT.

5. PazpaboTka agMUHUCTPATUBHBIX PETJIAMEHTOB BKIIIOYAET CJEAYIOIINE
ATaIbI:

1) BHeceHHe B peecTp ycIyr AIMUHUCTpAIMEN CBEICHUI 0 MYHUIUITATILHON
yciyre, B TOM 4YHCJIE€ O JIOTUYECKH OOOCOOTEHHBIX MOCIEI0BATENIbHOCTSIX



aJIMUHUCTPATUBHBIX  JEWCTBUI NpU €€  MpeJoCTaBiIeHUM  (najmee  —
aJIMUHUCTPATUBHBIC MTPOLIEAYPHI);

2) npeoOpa3oBaHKe CBEICHHM, YKa3aHHBIX B IOJANYHKTE 1 HACTOSAIIECTO
NyHKTa, B MAIIMHOYUTAEMbIi BHUJ B COOTBETCTBUU C TpPEeOOBAHUSIMHU,
NpEeayCMOTPEHHBIMU 4YacThlo 3 crathu 12 @DepepanbHoro 3akoHa «OO0
OpraHU3allU MPEJOCTABICHHS TOCYAAPCTBEHHBIX U MYHULIUTIAIBHBIX YCIIYT»;

3) aBTOMaTHUYeCKOE (DOPMUPOBAHHE U3 CBEACHUH, YKA3aHHBIX B IMOJMYHKTE 2
HACTOSAILETO MYHKTA, MPOEKTa aJMUHUCTPATUBHOTO PErjiaMeHTa B COOTBETCTBUU
C TpeOOBaHUSIMHU K CTPYKTYpPE M COJEPNKAHUIO aJIMUHUCTPATUBHBIX PETIaMEHTOB,
yCTaHOBJIEHHBbIMU pazzaenom Il nacrosmero [lopska.

6. CBeneHNsT 0 MyHUITUTIAIBHOM yCIIyTe, YKa3aHHBIC B TOAMYyHKTE | IMyHKTa
5 Hactosero [lopsiaka, TOMKHBL OBITH JOCTATOYHBI 1JISI ONTUCAHUS:

- BCEX BO3MOKHBIX KaTETOpUi 3asBUTENICH, OOPATUBIIMXCSA 3a OJHHUM
pe3yibTaTOM TMPENOCTaBICHUS MYHULMIAIBHON yCIyITM W 00bEeIUHEHHBIX
OOLTMMU TTPU3HAKAMU;

- VHUKAJIBHBIX IS KaKJ0M KaTeropuu 3asiBUTENCH, yka3aHHOU B a03aile
BTOPDOM  HACTOSIILIETO  MYHKTa, CPOKOB W  MOpAJKA  OCYIIECTBICHUS
aAMUHUCTPATUBHBIX TMpPOLEAYp, B TOM 4YHCIE€ OCHOBaHUM JId Hayajia
aAMUHUCTPATUBHBIX MPOLEIYP, KPUTEPUEB NPHUHATUSA PEIICHUM, pE3yJIbTaTOB
aJIMUHUCTPATUBHBIX MPOILEAYP M CIOCOO0B MX (PUKCALMU, CBEICHHM O COCTaBe
JOKYMEHTOB W (uinu) wuHPOpMalMU, HEOOXOAUMBIX MJid MPEJAOCTaBICHUS
MYHULIUNAIBHON YCIyTH, OCHOBAHMSX JIJISl OTKa3a B MPUEME TaKUX JOKYMEHTOB U
(wnn) wHOpMAMK, OCHOBAHMSAX JUIsi TMPUOCTAHOBIICHUS MPEIOCTABIICHUS
MYHULIMNAIBHON YCITYTH, KPUTEPUSX MPUHATUSI PEIICHUS O MpeaocTaBieHuu (00
OTKa3e B MPEIOCTABICHUM) MYHHUIIUIAIBHONW YCIYTd, a TaKke MaKCHMAJIbHOTO

CpOKa TMPENOCTaBJICHUS  MYHHUIIMINAIBLHOM  ycinyr  (gajee — — BapuaHT
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCITYTH).
CBenenusi 0  MyHUIMNIAJIBHOM  yciyre,  mpeoOpa3oBaHHBIE B

MalIMHOYNTAEMBIN BUJ B COOTBETCTBUM C IOANYHKTOM 2 ITyHKTa 5 HACTOSILErO
[Topsinka, MOryT OBITH HMCHOJB30BaHBI JUIsl aBTOMATU3MPOBAHHOIO MCIIOJHEHUS
aJIMUHUCTPATHUBHOTO PErJIAMEHTA IIOCJIE BCTYIUIEHUS B CHIIYy COOTBETCTBYIOILLETO
aJIMUHUCTPATHUBHOTO PErVIAMEHTA.

7. Ilpu pa3zpaboTke aIMHUHHCTPATUBHBIX PETJIIAMEHTOB AJIMHHHUCTpAIUs,
pea1ycMaTpUBAET:

- ONTUMU3ALMIO (MTOBBIIICHHE KauyeCTBA) MPEIOCTaBICHUS MYHUIMIIAIbHBIX
yCIIyr, B TOM YHCJE€ BO3MOXKHOCTh MPEIOCTABICHUS MYHHULMUIAIBLHON YCIyru
B YIpEKIaro1ieM (IPOAKTUBHOM) PEXKUME;

- MHOTOKaHaJIbHOCTh U AKCTEPPUTOPUATBHOCTD MOTYUYEHUS MyHUIIUTIATBHBIX
yCIIyT,

- OIIMCaHUE BCEX BapUAHTOB MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

- ycTpaHEHHEe U30BITOUYHBIX AaJIMUHUCTPATUBHBIX TMPOLEAYp U CPOKOB
UX OCYILIECTBJICHHUS, a TaKXKe JTOKYMEHTOB U (WJK) UHPOpMAIK, TPeOyeMbIX s
NOJIYYEHUS] MyHUIIMIAJIBHOM YCITyTH;

- BHEJIPEHUE PEECTPOBOM MOJIENHU NPEIOCTABICHUS MyHUIIUIAIbHBIX YCIYT;
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- BHEIPEHNUE WHBIX TMPUHIUTIOB MPEIOCTABICHUS MYHUIIMITAIBGHBIX YCIYT,
npeaycMoTpeHHbIX DenepalibHbiM 3akoHOM «OO0 opraHu3aluy TpeloCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIMITAJIHBIX YCITYT».

II. TpeboBaHUsI K CTPYKTYPE U COJICPHKAHUIO

AJIMHUHUCTPATHBHBIX PCIrIIaMCHTOB

8. B aqMuHHCTpaTHUBHBIN PETIIAMEHT BKIIIOUAIOTCS CIEIYIOIINE Pa3eibl:

1) oO1ue moJ0KEeHHS;

2) cTaHAapT MPEIOCTaBICHUS MYHUIUITAIBHON YCIIyTH;

3) cocTaB, MOCIIEAOBATEIILHOCTh U CPOKU BBITIOJHEHUS aIMHHUCTPATHBHBIX
IIpoLEnyp,

4) hopMBI KOHTPOJIS 32 UCTIOJHEHUEM aIMUHICTPATUBHOTO PErIaMeHTa,;

5) nocyneOubIli  (BHECY/COHBIN) MOPSAIOK OOXKAJIOBaHHWS PCIICHUA U
nevctBuil  (06e3aeiicTBusl) AJIMHHHUCTpalUd, MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa
MPEIOCTABIIEHUSI TOCY/IAPCTBEHHBIX U MYHUIIMIAIBHBIX ycuyr (ganee — MOII),
opraHu3anui, yka3aHHbIX B vacth 1.1 crtatem 16 ®enepanbHoro 3akona «0O0
OpraHM3allK TPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIMMATBHBIX YCIyT», a
TaK)K€ WX JOHDKHOCTHBIX JIUIl, MyHHUITUTIAIBHBIX CITY)KaIlIUX, pa0OTHUKOB.

9. B paznen «O0miue mooKeHNUs» BKIIOYAIOTCS CIIEAYIONINE TIOI0KEHUS:

1) mpenMeT peryIupoBaHus aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) KpyT 3asBUTEJICH;

3) TpeOoBaHKE TPEAOCTABICHHS 3afBUTCIIO MYHHIIMIAIBHON  YCIyrH
B COOTBETCTBMM C BapUaHTOM TMPEJOCTABJICHUS MYHUIIMIIAIBLHON YCIyTH,
COOTBETCTBYIOIIUM TPHU3HAKAM  3asIBUTENS, OINPEJCICHHBIM B  pe3yibTaTe
AHKETUPOBAHUS, MPOBOJUMOIO OTBETCTBEHHBIM CTPYKTYPHBIM IOJpa3AcICHUEM
(manmee — nmpogmIMpPOBaHKE), a TAKXKE pe3yibTaTa, 3a MPEJOCTABICHHUEM KOTOPOTO
oOpatuics 3asBUTEIb.

10. Paznen «CranmapT mpeaoCTaBICHUS MYHHUIIMIIAIBHONW YCIYTH» COCTOUT
U3 CJIEIYIONINX TOPa3AeIIOB:

1) HaMMEHOBAaHUE MYHHUITUTIAIBHOMN YCIYTH;,

2) HAaMMEHOBaHUE OpraHa, MPEAOCTABIISIONICTO MyHUIIUTIAIBHYIO YCIIYTY;

3) pe3yJsbTaT MpeIoCTaBICHUS MYHUITUIAILHON YCITYTH;

4) cpoK MpeaOCTaBICHHUS MYHHUIIUIIATBHON YCITYTH;

5) npaBoBBIEC OCHOBAHUS JIJIS PEIOCTABICHHUS MYHUITUTIAILHOW YCITYTH;

6) MCYepIIBIBAIONINI  MEepeueHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUIs
MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

7) MCYCPTIBIBAIOIIINI  MEepeueHb OCHOBAHWMH JJII OTKa3a B MPHEME
JIOKyMEHTOB, HEOOXOUMBIX ISl PEOCTABICHHS] MyHUIIUITAIbHON YCITyTH;

8) ucuepmbpIBaOMIMi  MepeueHb  OCHOBAHWMH I IPUOCTAHOBJICHHS
MPENOCTABIICHUSI MYHUIIMIIATBLHON yCIyrM WM OTKa3a B MPEIOCTABICHUU
MYHUIUTIATBHOU YCITYTH;

O) pasmMep IUIaThl, B3MMAaeMOW C 3asABUTEIS TPU  MPEIAOCTABICHUH
MYHUIIUTIATBHOM YCIIYTH, U CTIOCOOBI €€ B3UMaHUS;
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10) makcUManbHBIA CPOK OXHIAHHS B OUYEPEO IPH IMOJa4e 3asBUTEIEM
3ampoca O IPEAOCTAaBICHUH MYHMIMIAIBHONW YCIYTM M IIPU  IOJYYCHUH
pe3ynbTaTa NpeIoCTaBICHUS MyHUIIUIIAIBHON YCIIYTH;

11) cpok  permcrpanmuu  3ampoca  3asBUTENS O  MPEIOCTaBICHHH
MYHULUIIATIBHOW YCIIYTH;

12) tpeboBaHMsl K  TMOMEMICHHWSIM, B  KOTOPBIX  HPEIOCTABISIOTCS
MYyHHULUIIAIbHBIE YCIIYTH;

13) nokasarenu KauyecTBa U TOCTYITHOCTH MYHUITUIIAILHON YCITYTH;

14) unple TpeOOBaHUS K MPEAOCTABICHUI0 MYHHIIUTIAIBHOW YCIIYTH, B TOM
qucie YUUTHIBAIOIINE O0COOEHHOCTH OpraHu3alHH MPEI0CTaBICHUS
MYHUIUIATIBHBIX yeayr B M®IL[ u ocoGeHHOCTH OpraHU3allui MPEI0CTaBICHUSI
MYHUIIUIIATIBHBIX YCIYT B AJEKTPOHHOU (hopMme.

11.B  nonpaznene  «HamMmeHoBaHME ~ MYyHUUMIAIBHONM  YCIYTH»
AIMUHHCTpanuend OIpeAesseTcss HauMEHOBAHME MYHULUIAIBHOW YCIYTH C
y4eToM (OopMYJIUPOBKH HOPMATUBHOI'O IIPABOBOI0 aKTa, KOTOPBIM IIPEyCMOTPEHA
COOTBETCTBYIOIIAas MyHULIAIIAJIbHAS yCIIyTa.

12. B nogpaznen  «HaumeHoBaHue  opraHa,  INpeIOCTaBIISIOIIETO
MYHULUIAIBHYIO YCIYTy» BKIOYAIOTCS CIEAYIOIINE ITOJI0KEHNUS:

1) nonHOE HAaWMEHOBAHUE OpraHa, MPEJOCTABIIONICTO MYHHUIIMMAIEHYIO
ycuyry,

2) BO3MOKHOCTh (HEBO3MOXKHOCTh) NpuHATHS M®I] perienus o0 oTkase
B IpUEME 3arpoca M JOKYMEHTOB W (WJIM) HHQpOpMAIUU, HEOOXOIUMBIX JIJIsi
NPENIOCTaBIECHUs MYHHMIMNAIbHOW yciayru (B ciy4yae, €cilu 3ampoc O
MPEIOCTABICHUN MyHUIIUIIATBHOM YCIIYTH MOKET ObITh ogaH B M®II).

13. B moapazmen «Pe3ynbTaT MpenoCTaBICHUsS MYHHUIUMAIBHON YCIYTH»
BKJIFOYAIOTCS CIIEAYIOIINE MOJIOXKEHUS:

- HAMMEHOBAHME pe3ynbTara (pe3ynbTaToB) IIPEIOCTABICHUS
MYHHULUIIATBHOU YCIIYTH;

- HAMMEHOBAHME M COCTaB PEKBU3HUTOB JIOKYMEHTA, COJIEPIKAILETO PELICHNE
O MPEOCTABIICHUH MYHULUIIAJIBHON YCIyry, HA OCHOBAHMHM KOTOPOTO 3asBUTEIIIO
IIPENOCTABIISIECTCS PE3YJIBTAT MYHULIUIIAJILHON YCIIYTH;

- COCTaB  pEecTpOBOM  3allMCM O  PE3yJbTare  MPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIIYTH, a TakKe HaMMEHOBaHUE MH(OPMAIMOHHOTO pecypca, B
KOTOpPOM pa3MellleHa Takas peecTpoBasi 3amuch (B Cilydae, €ClIM Pe3yJIbTaToM
MPEIOCTABICHUS MyHUIIUTIATILHOM YCIIYTH SIBIISIETCSA PEECTPOBASI 3aIIUCH);

- HaUMEHOBaHUE MH()OPMALIMOHHON CUCTEMBI, B KOTOPOM Ppukcupyercs Gpakt
MOJIyYeHUS 3aBUTENIEM pe3yibTaTa MpeJoCTaBICHUS] MyHUIIMTAIBHON YCIIYTH;

- cr1oco0 MoTy4YeHus pe3yJibTata MpeA0CTaBICHUS MyHULIUIIATbHON YCIYyTH.

14. TTonoxxenusi, yka3zaHHple B TyHKkTe 13 Hacrosmero Ilopsika,
IPUBOJSTCS U1l KaXJI0r0 BapuaHTa MPEJOCTABICHHUS MYHULUIIAJBHON YCIYrd B
COJlepKalllUX ONMCAaHUs TAKUX BapUAHTOB IMOApA3/AENax aAMUHUCTPATHBHOIO
perjlaMeHTa.

15.B mnonpasznen «Cpok MNpeaoCTaBICHHs MYHULHNAIBHON  YCIyTH»
BKJIFOYAIOTCSI CBEIEHHSI O MAKCHUMAJIBHOM CPOKE MPEAOCTABIEHNS MYHHULIMITAIIBHON



YCIIyT'H, KOTOPbIA HMCUUCISETCS CO JHS PErucTpaluu 3ampoca U JOKYMEHTOB U
(unm) nHpOpManK, HEOOXOAUMBIX /IS IPEAOCTaBICHHSI MyHULIUNIAIIBHON YCITyTH:
- B OpraHe, NpeAoCTaBIIOIIEM MYHULUIIAIBHYIO YCIYry, B TOM YHCIIE B
cilydae, €Clid 3alpoc W JAOKYMEHThl W (Wiu) uHOpMalus, HeOOXOIUMBIE IS
IIPEIOCTABICHUS MYHUIMNAIBHOW YCIyI'W, ITOAAHBI 3asABUTEIIEM IIOCPEICTBOM
IIOYTOBOTO OTIPABJICHUS B OPTaH, IIPEAOCTABIIOINN MYHULIAIIAJIBHYIO YCIYTY;

- B ¢enepaibHOil rocyaapcTBeHHON MHGOpPMaIMOHHON cucteme «EauHbIit
NOpTal TOCYJApPCTBEHHBIX M MYHULMMNANBHBIX yciayr (dyHkuui)» (mamee —
EauHblid mopTasl rocyJapCTBEHHBIX U MYHHLMIIAIIBHBIX YCIYT), TOCYIapCTBEHHOM
uHpopManmoHHor cucteme Owmckoil oOmactu "[lopTam rocyaapcTBEHHBIX
Y MyHUIIMOANBHBIX ycayr OMckoii oomactu" (nanee — Ilopran OMckoil obnactn);

-B M®I] B ciydae, eciau 3ampoc W JOKYMEHTH M (UJH) HHPOpMAIHS,
HEO0OXOAUMBIE JUISl IPEIOCTaBICHUS MyHUIIUIAIBHONW YCIIYTH, IOJAaHbI 3asBUTEIIEM
B MOII.

MakcumanbHblii  CPOK IPENOCTABICHHUS MYHHMIMNAIBHOW YCIYTH UL
KOKJIOTO BapuaHTa MPEAOCTABICHUsS YCIYI'M IPUBOJUTCS B  COIAEPIKAIIUX
ONMCAHMS TAKUX BAPUAHTOB MOAPA3/EiIax aIMUHUCTPATUBHOIO PEIJIAMEHTA.

16.B  mompasznen  «IIpaBoBble = OCHOBaHUS  JJIsl  NPEAOCTaBICHUS
MYHUIMNAIBHOM  YCIYIHW»  BKIIOYAKOTCS CBEAEHUS O pa3sMELICHUU Ha
opunmansHOM caliTe AJAMHMHHUCTpalMM, a Takxke Ha EnuHoMm mnoprane
roCyJapCTBEHHBIX U MYHHIIMNAIbHBIX ycayr, [loprane Omckoi o0nacTu nepeyHs
HOPMAaTHBHBIX IIPaBOBBIX aKTOB, PETYIUPYIOLIUX IPEIOCTaBICHUE
MYHUIIUNAIBHOW yCITyryd, HHPOPMALIMK O TOPAJKE AOCYAEOHOro (BHECYIEOHOTO)
o0>KaJloBaHMS pEIIeHUN U JAeicTBUM (0e31eiCTBUsI) opraHa, MpeaoCTaBIISIIONIETO
MyHULHANAIBbHYIO ycayry, M®LI, opranuzanuii, ykazanasix B yactu 1.1 craten 16
®enepanbHoro 3akoHa «O0 opraHu3alMKM NPEIOCTaBICHUS TOCYJAPCTBEHHBIX W
MYHULUNAIBHBIX YCIyID», a TAaKXKe€ HMX JOJDKHOCTHBIX JIMI, MYHULMIIAJIbHBIX
CIIyKallux, pabOTHUKOB.

17. Tlonpaznen «HMcuepnpiBarolyii MmepeueHb JTOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJOCTABJIICHWS] ~ MYHUUMIIAJBHOM  yCIyrW»  JOJDKEH  BKIIIOYaTh
UCUEPIBIBAIOIINNA TEepeYeHb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMA WJIM WHBIMM HOPMATHBHBIMU IPAaBOBBIMM aKTaMH IS
NPENOCTABIECHUS MYHUIMNAIBHOW YCIYyTH, C pa3leiIeHUEM Ha JOKYMEHTBHI M
uH(pOpMAIUIO, KOTOPBIE 3asBUTENb JOJKEH MPEICTABUTh CaMOCTOATEIbHO, U
JIOKYMEHTBI, KOTOpbIE 3asgBUTENb BIpPABE MPEICTABUTh IO COOCTBEHHOU
WHULIMATUBE, TaK KaK OHM MOAJIeXKAT MPEJICTAaBICHUIO B  paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIIMIOHHOTO B3aUMOJICUCTBHS, a TaKXKe CIEIyIOLIUe
MOJIOKEHUSL:

1) coctaB 1 crocoObI MOa4YM 3arpoca O MPEIOCTABICHUN MYHUITUIATBLHON
YCIIyTH, KOTOPBIA JOJKEH COJIEPKAaTh:

- IOJJHO€ HAWMEHOBAaHUE OpraHa, IPEJIOCTaBISIOIIEr0 MYHULMUIIAIbHYIO
YCIIYTY;

- CBEJICHUS, MO3BOJISIONINE WACHTU(PUIMPOBATH 3asBUTEINS, COJIEpKaIUeCs
B JIOKyMEHTAaX, PEAYyCMOTPEHHBIX 3aKOHOIATENBCTBOM Poccuiickoit denepannu;


consultantplus://offline/ref=E1652B61A08AAD3C032A7F1BA59199BB86E284439EE581C36029E2C8772CDA3832A8352243EE9B8F10A41784529FDE0D22BBB74E998866A1tB48E

- CBEJICHHUSI, TTO3BOJISIONMINE UICHTU(OUIIMPOBATH TPEACTABUTES 3asBUTEIIS,
colepkamuecss B JOKYMEHTaX, MPEAYCMOTPEHHBIX  3aKOHOJATEIbCTBOM
Poccuiickon @enepannu;

- TOTIOJTHUTENIbHBIE ~ CBEACHUS, HEOOXOAMMBbIE U1  MPEIOCTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

- IepevYeHb NpUilaraeMbIX K 3aMpocy TOKYMEHTOB U (1K) HHGOpMAIINH;

2) HAMMEHOBAaHUE JOKYMCHTOB (KaTeropuil JIOKYMEHTOB), HEOOXOIMMBIX
JUISL IPEIOCTABIICHUSI MyHUIIUITAIBHOW YCIIYTH B COOTBETCTBUU C HOPMATHUBHBIMU
MIPaBOBBIMHM aKTaMH U 00S3aTEIBHBIX NJISl MPEACTABICHUS 3aSBUTCISIMU, a TAKKE
TpeOOBaHMS K TIPEICTABIICHUIO YKa3aHHBIX TOKYMEHTOB (KaTEropuil JOKYMEHTOB);

3) HaMMCHOBAaHNE JIOKYMEHTOB (KaTeropuil JOKYMEHTOB), HEOOXOIMMBIX
JUISL IPEIOCTABIICHUSI MyHUIIUITAIIBHOW YCIIYTH B COOTBETCTBUU C HOPMATHUBHBIMU
MPaBOBBIMM aKTaMU M TPEACTABISAEMBIX 3aiABUTEISIMU TI0 COOCTBEHHOM
WHUIIMATUBE, a TaKke TPeOOBaHMS K MPEJCTABICHUIO YKAa3aHHBIX JOKYMEHTOB
(kaTeropuit JTOKYMEHTOB).

@opMmbl 3ampoca U HWHBIX JTOKYMEHTOB, MOJAABAEMBIX 3aABUTEIEM B CBS3HU
C TNPENOCTABICHUEM MYHULMNAIBHON YCIyTrH, TMPUBOIATCS B KA4eCTBE

HpI/IJIO)KeHI/Iﬁ K aAIMUHHUCTPATUBHOMY PCIJIaMCHTY, 3da HCKIIIOYCHHUCM
CJIy4acB, Koraga (I)OpMI)I YKa3aHHbIX JOKYMCHTOB YCTAaHOBJICHBI
3aKOHOOAaTCIbCTBOM.

HcueprnipiBatonuii mepevyeHb TOKyMEHTOB, YKa3aHHBIX B MOJMYHKTax 2, 3
HACTOSILETO MYHKTA, MPUBOAMUTCS JUIsl KaXJOro BapuUaHTa TNPEJIOCTABICHUS
MYHULIMNIATBHON yCIIYTH B COJIEpIKAIMX OMUCAHUS TAKMX BAPUAHTOB MOJIpa3jeiax
aIMUHUCTPATUBHOTO PErIaMEeHTA.

18. B mompaznen «VcyepnpiBaromuii mepedeHb OCHOBAHWM JUTSI OTKa3a B
MpueMe JOKYMEHTOB, HEOOXOJUMBIX JJIS MPEJOCTABICHUS MYHUIUIIATIbHON
yCIyTH» BKJIOYaeTcss uHOoOpMaius 00 HCUepHbIBAIONIEM TIEPeYHE TaKHhX
OCHOBAHHUU.

HcuepnpiBaromuii  nmepeyeHb  OCHOBAaHWM  JUIL  KaXXJIOro  BapuaHTa
MPEAOCTaBIECHNS MYHULHUNAIBHOW yCIYTU MPUBOJUTCS B COACPIKAIIMX ONMHUCAHUS
TaKuX BapHaHTOB MOJIpa3/ieliax aJIMUHUCTPATUBHOIO perjiamMeHta. B ciyuae
OTCYTCTBUSI ~TaKMX OCHOBaHUM  cleayeT MpsMO  yKa3aTb B TEKCTE
aAMUHUCTPATUBHOTO PErIAMEHTA HA UX OTCYTCTBHE.

19.B noapazgen «McyepnbiBarommii  TiepedeHb  OCHOBaHUU IS
MPUOCTAHOBJICHUSI TPEAOCTABJICHUS MYHMIIUMIIAJBHOM YCIAyTM WM  OTKasza
B NPEAOCTABICHUM MYHUUMIIAIBHOW YCIyTH»  BKIIOYAKOTCS  CIEAYIOLINE
MTOJIOKEHHSL:

- UICUEPIIBIBAIOIINNA  TMEPEUYCHh  OCHOBAaHWU  JJI1  NMPUOCTAHOBJICHUS
MPEAOCTABIEHN MYHULHNAIBHOM YCIYrM B CIydae, €CId BO3MOXHOCTH
MPUOCTAHOBIICHUSI MYHUIUITAIIBHOW YCIYTH MPEAyCMOTPEHA 3aKOHOAATEIHCTBOM
Poccuiickon ®enepanuu;

- HCUEPIIBIBAIOIIMN MEPEUYeHb OCHOBAHWI Il OTKa3a B MPEIOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

JIJist Ka)K0ro OCHOBaHMS, BKJIIFOUEHHOTO B TIEPEYHM, YKa3aHHBIE B a03arax
BTOPOM U TPEThEM HACTOSIIErO IMYyHKTa, MPEAyCMaTPUBAKOTCA COOTBETCTBEHHO



KPUTEPUU TPUHATHS PELICHUS O MPeIoCTaBlIeHUH (00 OTKa3e B MPEIOCTABICHUN)
MYHULIUNAIBHON YCIYTH W KPUTEPUU TPUHATHS PEUICHUS O MPHUOCTAHOBICHUU
MPEAOCTABICHNUS MYHUIMIIAJIBHOW YCIYTH, BKIIOYAEMbIE B COCTaB OIMCAHUSA
COOTBETCTBYIOIIMX aIMUHUCTPATUBHBIX MIPOLIEAYD.

WcuepnpiBatonyii nmepeyeHb OCHOBAHWM, MPEAyCMOTPEHHBIX al3alamu
BTOPBIM U TPETHUM HACTOSIIETO MyHKTA, MPUBOJIUTCS IJI Ka)JAO0T0 BapuaHTa
MPEAOCTABICHNU MYHUUUINAIBHOW YCIyTM B COJEpXKAIIMX ONHCAaHUA TaKHUX
BApUAHTOB MMOJpa3/ienax aJMHHUCTPATUBHOIO periiaMeHTa. B ciydae oTcyTcTBHS
TaKMX OCHOBAHMM ClelyeT MpsAMO YKa3aTb B TEKCTE aJIMHUHHCTPATUBHOIO
perjlaMeHTa Ha UX OTCYTCTBHE.

20. B mompasmen «Pa3Mep TtwiaTel, B3UMaeMOW C 3asSBUTENS TpHU
IPENOCTABIEHUN MyHULIMIIAJIBHOM YCIIYTH, U CIIOCOOBI €€ B3UMAaHUsD) BKIIOYAKOTCS
CJIEAYIOIIUE TTOJIOKEHHUS:

1) cBeenust o pa3MmemieHMM Ha EIWHOM mopTaje TocynapCTBEHHBIX
U MyHUIUNaIbHBIX yciyr, Iloprame Omckoill obnactu nHpopmanuu o pasmepe
rOCyAapCTBEHHONW NOLIJIMHBI WM WHOW IUIATHI, B3MMAaceMOW 3a IPENOCTaBIICHHUE
MYHULHUNAIBHOUN YCITYTH;

2) IOPSIZIOK U CIIOCOOBI €€ B3UMaHUSl B CIIy4asX, NPEAyCMOTPEHHBIX
dbenepalbHBIMU  3aKOHAMU, MPUHUMAEMBIMH B COOTBETCTBUM C HHUMH HWHBIMH
HOPMAaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickoii Penepanuu, HOPMATHBHBIMU
npaBOBBIMM akTaMu OMCKON 00J1aCTH, MYHULMIIAJBHBIMU IPABOBBIMU AKTaMU
AJIMUHUCTpaLUU.

21. B moapa3nen «MakcuMaabHBIA CPOK OKHUIAHUS B OUEPEIU MpHU TMoadye
3asiBUTEJEM 3ampoca O MPEJOCTABICHUM MYHHMIIMNAIbHOW YCIYTM W TpHU
MOJIYYEHUH PE3yJbTaTa MPEAOCTABICHUS MYHMIIMNAIbHOW YCIYTW» BKIHOYAETCA
uH(popmarus 0 MaKCHUMaJIbHOM CpPOKE OXUAAaHHUS B OYEpenu Mpu
1oJ1aue 3asBUTENIEM 3aIpoca 0 MPENOCTAaBIECHUH MYHULIUIAIBHOU
YCIIYTY U NPY MOJTYYEHHUH Pe3yJibTaTa MIPEeA0CTaBICHUS MyHULIMIAIbHON YCIYyTH:

- B AJIMUHHCTpAlMd B CiIy4ae, €CIM 3ampoc W JOKYMEHThl U (WJIH)
uHbopMalus, HEOOXOAUMBIE JIsl TNPEIAOCTaBICHHUS TOCYAApCTBEHHOM YCIyTH,
nojaHel U (WIM) TOJY4yarOTCs 3asBUTEIEM B OpraHe, IPEIOCTaBIISIOIEM
rOCyAapCTBEHHYIO YCIYTY;

- B M®I] B ciyyae, ecnu 3ampoc W JAOKYMEHTHl W (wim) uHpopMmarus,
HEOOXOAMMbIE I MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH, MOAAHbI U (WJIN)
noJiyyarorcs 3asasureneM B MOLI.

MaxkcumanbHbI CPOK OXKUIAHUS OMPENECIIETCS C YUYETOM JAEHCTBYIOLIETO
3aKOHOAATENBCTBA.

22.B  mnoapazgen «Cpok  perucTtpaluM — 3ampoca  3asBUTENIS O
NPENIOCTABICHUM  MYHULIMIAJIBHOM  YCIYyTrW»  BKJIIOYAIOTCS  CBEIEHUA O
MaKCUMaJIbHOM CpPOKE PETrHCTpaluy 3alpoca 3asBUTENS O NPEIOCTaBICHUU
MYHULMOATBHOW YCIYyTd, KOTOPBIA MCUUCISAETCS €O [JHSA IPEACTaBICHUS
3asgBUTENIEM 3ampoca U JOKYMEHTOB M (WiIM) MHPOpMAIUH, HEOOXOTUMBIX IS
MPEAOCTaBIECHUS MYHHUIUIIATIbHON YCIIYTH.

23.B mogpazmen  «TpeGoBaHMsi K  TOMELIECHHSIM, B  KOTOPBIX
MPEIOCTABIIAIOTCS MyHUIIUTAIBHBIE YCIYTH» BKIIOUAlOTCA TpeOOBaHUS, KOTOPHIM



JIOJKHBI COOTBETCTBOBATh TAKUE MOMENIEHUS, B TOM YHUCJE 3aJl OKHIaHUS, MECTa
JUISL  3al0JHEHUs 3alpoCOB O MPEJOCTAaBICHHM MYHULMNAIBHOM  YCIYTH,
MH(OPMAIMOHHBIE CTEH]IbI ¢ 00pa3aMu MX 3aMOJIHEHUS U MEPEYHEM JJOKYMEHTOB
u  (wmm) wHDOpMALMM, HEOOXOAMMBIC IS  MPEIOCTABICHUS  KaXIOou
MYHUIIUNIATBHOM YCIIYTH, a TakKe TpeOOBaHUSI K 00ECIICUEHUIO JTOCTYITHOCTH JIJIst
WHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUUM C 3aKOHOJATEIHCTBOM
Poccuiickon @enepannu 0 COUMAIBHON 3alIUTE UHBAJIUJIOB.

24. B monpasnen «lloka3zarenu kadecTBa W JOCTYIMHOCTH MYHHIIMITAIIBHON
YCIYTW» BKIIIOYAETCSl MEPEUeHb IOKa3aTelied KadecTBa U JOCTYIHOCTH
MYHULIUNIAIBHON YCITyTH, B TOM YHCIIE:

- TOCTYITHOCTh JJIEKTPOHHBIX (POPM JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS YCIYTH,

- BO3MOXXHOCTh MOJIayd 3ampoca Ha MOJIydYeHHWE MYHUIUNAIBHOW YCIyTH
U JJOKYMEHTOB B 3JIEKTPOHHOMI (popme;

- CBOEBPEMEHHOE TMPEAOCTABICHUE MYHHUIIUIIAIBHON YCIyTH (OTCYTCTBHUE
HapyILIEHUH CPOKOB MPETOCTABICHUS MyHUIIUTIAIBHON YCIIYTH);

- IPEJIOCTABIICHUE MYHULIMMNAIbHON YCIYTM B COOTBETCTBMU C BapHaHTOM
MPEAOCTABICHNS MYHUIIUTIAJIbHON YCIIYTH;

- IOCTYITHOCTh HHCTPYMEHTOB COBEPILICHHUS B 3JICKTPOHHOM BHJIE TUIATEXKEM,
HEOOXOIUMBIX JIJISl TTOJIYYCHUS] MyHUIIUTAIBHON YCITYTH;

- yioOCTBO MH(DOPMHUPOBAHUS  3asBUTENISI O XOJ€ MPEJOCTABICHUS
MYHULIMIQIBHOM YCIyIH, a TakXKe TOJy4eHUs pe3yJibTara NpeaoCTaBICHUs
YCIIYTH.

25. B monpazaen «MHbie TpeboBaHMs K MPEJOCTABICHUIO MYHHUIUIAIBHOM
YCIIYTH» BKJIIOYAIOTCS CIAEAYIONIUE TTOJI0KECHHUS:

1) mepeveHp yCiIyr, KOTOPBIE SBISAIOTCS HEOOXOAUMBIMHU U 00s3aTEeIbHBIMU
JUISL IPEAOCTABICHUS MYHHUIIMNIAJIBHON YCIIYTH;

2) pasMep IUIaThl 3a MPEIOCTABICHHE YKa3aHHBIX B MOANYHKTE |
HACTOSIIETO MYHKTa YCIyr B CIy4yasX, KOrJa pa3Mep IUIaThl YCTaHOBJICH
3aKOHOAAaTeILCTBOM Poccuiickon denepanuu;

3) nepeveHb UHOOPMAITMOHHBIX CHUCTEM, HCIIOJIb3YEMbIX TUTSt
MPEAOCTaBICHUS MYHHUIIUTNIATbHON YCIIYTH.

26. Paznmen  «CocraB, TOCNENOBATEILHOCTh W  CPOKH  BBITIOJHEHUS
aIMUHUCTPATUBHBIX MPOIEAYP» ONPEeseT TPEOOBaHUS K TIOPSIKY BBITIOJHEHUS
aJMUHUCTPATUBHBIX TIpolieAyp (IEUCTBUI), B TOM 4YHCIE€ OCOOEHHOCTU
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYp (IEUCTBUII) B JIEKTPOHHOU (opme,
OCOOEHHOCTH BBINOJIHEHUS! aIMUHUCTPATUBHBIX Ipouenyp (aeiictsuit) B MOLI, u
JIOJDKEH COJIepkKaTh CIAEAYIONTNE MOpa3/Iebl:

1) onucaHue aIMUHUCTPATUBHOM MPOLIEYPhI TPOQUIUPOBAHUS 3aIBUTEIS;

2) mepeueHb BAPUAHTOB MPEIOCTABICHHUS MYHUIIUTIATLHON YCIYTH;

3) moapasaensl, CoAep)Kallke ONMUCAHWE BApUAHTOB IPEIOCTABICHHUS
MYHULIMNIAIBHOU YCIIYTH.

27.B MOJIpa3 el «Onucanue aIMUHUCTPATUBHOMN MIPOLETYPBI
poQHIIMPOBAHUS 3aIBUTEIISH BKIIOUYAIOTCSI CITOCOOBI U TIOPSJOK OMPEICICHUS 1



NPEAbSBICHUS]  HEOOXOMMMOTO  3asABHUTENI0  BapHaHTa  MPEIOCTaBICHUS
MYHUIUNIATBHON YCIIYTH.

B npunoxxennu K aIMUHUCTPATUBHOMY PErJIAMEHTY MPUBOIUTCS MEPEUYCHb
OOIIMX MPU3HAKOB, M0 KOTOPHIM OOBEIMHSAIOTCS KAaTEerOpPUM 3asBUTENICH, a TaKKe
KOMOMHAIIMY MPU3HAKOB 3asBUTENCH, KaXKIasi U3 KOTOPBIX COOTBETCTBYET OJHOMY
BapUAHTY MPEJOCTABICHUS] MYHUIIUITAIbHON YCIYTH.

28. B noapasznen «llepeueHb BapraHTOB MPEIOCTABICHUS MYHUIIMIIATbHON
YCIIYTW» BKIIIOYAETCA IMEepPEYEHb BAPUAHTOB MPEIOCTABICHUS MYHUIUMIIATBHON
YCIIYTH, BKJIIOUAIOUIWNA, B TOM YKCIIE, BAPUAHTHI IPEJOCTABICHUS MYHUIIUTTAIIBHOM
YCIIYyTH, HEOOXOAMMBIC IS WCIIPABICHUS JIOMYIICHHBIX ONMEYaTOK M OIMMOOK B
BBIJIAHHBIX B PE3YJIbTaTE MPEAOCTABICHUS MyHUIIUIIAIIBHOW YCIYTH IOKYMEHTaX U
CO3/IaHHBIX PEECTPOBBIX 3aMUCAX, JIJISl BbIAaUM qyOJIMKaTa TOKYMEHTA, BBIIAHHOTO
0 pe3yjibTaTaM MPEJOCTaBICHUS MYHHUIMNAIbHOM YCIyTH, B TOM YHCIE
MCYEPIIBIBAIONINM MepeueHb OCHOBAHUH JJI OTKa3a B BbIJJaye TaKOTo AyOJnKara, a
TaKKe TOPSAOK  OCTaBIICHHS  3ampoca  3asdBUTENS O  MPEJOCTaBICHUU
MYHHUITUTIATBHOM yCIIyTH 0€3 paccMOTpeHus (MpyU HEeOOXOAUMOCTH).

29. Ilompaznensl, cojaepr aliyie OIMKMCAHWE BapHUAaHTOB MPEIOCTaBICHUS
MYHUIIUNIATBHOM  yCIyrH,  (QOpMUPYIOTCS MO  KOJMYECTBY  BapUAHTOB
MPEAOCTABIEHUS YCIYTH, MPEyCMOTPEHHBIX NYHKTOM 28 Hactosiiero Ilopsiaka,
U JIOJDKHBI COJIEpkKAaTh pE3yJbTaT NPEAOCTABICHUS MYHUIUIIAIBHOW YCIIYTH,
nepeyeHb U ONHUCAHWE AJMUHHCTPATHUBHBIX  MPOLEAYp MPEAOCTaBICHUS
MYHULIMIQIBHOM yCIyrd, a TakKe MaKCUMAJIbHBIM CpPOK MPEAOCTaBICHUS
MYHULIMIIQTBHOM yCIYTM B COOTBETCTBUM C BapUaHTOM MPEAOCTABJICHUS
MYHHUIUITAIBHON YCIYTH.

30. B ommcanume aIMHHHCTPATUBHOW TIPOILEAypHl TMpHEeMa 3ampoca M
JOKYMEHTOB W (unu) wuHGOpMaIMU, HEOOXOAUMBIX MJid MPEAOCTaBICHUS
MYHULIUIAIBHON YCITYTH, BKIFOUAIOTCS CIEAYIOLINE MMOJ0KEHUS:

1) coctaB 3ampoca M TepeueHb JOKYMEHTOB W (Win) WHGOpPMAIWH,
HEOOXOJAUMBIX JJI MPEJOCTABICHUS] MYHUIIMIAIBHONW YCIYTH B COOTBETCTBUU C
BApUAHTOM MPEJAOCTABICHNS MYHUIIMITAIIbHON YCIYTH, @ TaKK€ CIOCOOBI T0/Iauu
TaKHUX 3anpoca U JOKYMEHTOB U (Win) nHOopMaIny;

2) crocoObl YCTAaHOBJICHHUS JIMYHOCTH 3asiBUTEIS (IPEICTABUTEIIS 3asIBUTEIIS)
JUTSL KaXJOTo crocoba Tojayu 3ampoca M JTOKYMEHTOB U (Wiu) WHGOpMAIlui,
HEOOXOIMMBIX JJISI PEIOCTABIICHUSI MYHUIIUITAIBHOU YCIIYTH;

3) Hanuuue (OTCYTCTBHE) BO3MOXKHOCTH IOAuYd 3ampoca MPeACTaBUTEICM
3asIBUTEJIS;

4) ocHOBaHMS I TPUHATHS peEIIeHUS 00 OTKa3e B MpHEME 3ampoca
U JOKYMEHTOB U (1iu) uHpOpMallUM, a B Clydae OTCYTCTBHS TaKMX OCHOBaHMMN —
yKa3aHue Ha UX OTCYTCTBHUE;

5) cBemeHUs 0 BO3MOXHOCTH Toauu 3arnpoca B M®IL] (nmpu Hanuuuu Takou
BO3MO>XHOCTH);

6) CpOK perucTpanuy 3amnpoca W JOKYMEHTOB M (W) HH(OPMAIUH,
HEOOXOJUMBIX JJIS MPEJOCTABICHUS MYHUIIUTIATBHOW YCIYTH, B OTBETCTBEHHOM
CTPYKTYPHOM IOJpa3esieHny, niu B MOLI.



31. B onucanwe aAMHHHMCTPATHUBHOW MPOIEIYPbl MEXBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aMMOJIEUCTBUSL BKJIIOYAETCSl MEpeueHb HH(POPMAIMOHHBIX
3aIpoCoOB, HEOOXOIUMBIX JUIsSl IPEJOCTABICHUS MYHULIMITAIbHOW yCITyTH, KOTOPBIN
JOJKEH COZIepKaTh:

- HAMMEHOBAaHME OpraHa WK OpPraHu3alliy, B aIpec KOTOPBIX HANpPaBIISETCS
3aIpoc;

- HaIIpaBJIIEMbIE B 3aIIPOCE CBE/ICHUS;

- 3alpallliBaéMble B  3alpOCE€ CBEACHUS C YyKa3aHWEM MX Lelu
UCITOJIb30BAHUS;

- OCHOBaHUE JJI1 MH(POPMALMOHHOTO 3aIIpoca, CPOK €ro HAIPaBJICHMUS;

- CPOK, B TEYEHHE KOTOPOrO pe3yJbTaT 3amnpoca AOHKEH MOCTYIUTh
B OTBETCTBEHHOE CTPYKTYPHOE MOApa3aAesieHne AIMUHUCTPALUH.

AIMUHHCTpanusi OpraHUu3yeT MEXIy BXOIAIIMMU B €€ COCTaB OTAEIaMH
OOMEH CBEACHUSAMH, HEOOXOTUMBIMU [UIsl TNPEAOCTaBICHHUS MYHHUIUNAIBHOMI
YCIYI'M W HAaXOJSIIMMHCS B €€ PacHopsyKEHHWH, B TOM YHUCIIE B 3JIEKTPOHHOU
¢opme. Ilpu sToM B cocTaB aJMUHHCTPATUBHOTO perjlaMeHTa BKJIIOYAOTCS
CBEJCHUS O KOJIMYECTBE, COCTaBE 3alpOCOB, HAIPABISEMBIX B pPaMKaxX TaKOIro
oOMeHa, a TaKXKe O CpOKax IOJArOTOBKM U HaIlpaBJICHUsS OTBETOB Ha TaKHe
3aIpPOCBHI.

32. B omnucaHue aJMHUHUCTPATUBHOM MPOLEAYpbl MPUOCTAHOBJICHMUS
NPEIOCTABIECHUS MyHUIIUMIIAIBHOM YCIIYTH BKIIFOUAIOTCS CIEIYIOLIUE TTOJIOKEHUS:

1) mepeueHb ~ OCHOBaHWH NS  TPUOCTAHOBICHHUS  IPEIOCTABICHUS
MYHUIMNIATBHOM YCIYTH, a B CJIy4ae OTCYTCTBUSI TaKMX OCHOBAaHHWI — yKa3aHuUe
Ha UX OTCYTCTBHE;

2) COCTaB W COJIEp)KAHHWE OCYIIECTBISEMBIX TMpPHU TMPUOCTAHOBICHUU
MIPEAOCTABIEHNS MYHHUIIMIIAJIBHON YCIIYyTH aIMUHACTPATUBHBIX TEUCTBUM;

3) mepeyeHb ~ OCHOBaHMW  JUIi ~ BO30OHOBIICHHS  TPEIOCTABJICHHS
MYHHLUITAIBHON YCIYTH.

33. B omucanue agMUHUCTPATUBHOM NpPOLEAYpbl MPUHATUS PELICHUS
0 mpenoctaBieHUM (00 OTKa3e B MPEJOCTABICHUH) MYHMIMIAIBHOW YCIYTH
BKJIFOYAKOTCS CIIEAYIOIINE MOJOKEHUS:

1) KpUTEpUU TPUHATHSA pEIICHHS O TMpeaocTaBiecHHM (00 OTKase
B IIPE0CTABIIEHNN) MyHUIIMIIAIIBHON YCITyTH;

2) CpOK  TMPHUHATHS  pEIICHUs O TnpeaocTtaBicHMH (00 OTKase B
MPEIOCTABICHNN) MYHULIMIAIBHON YCIyTH, WUCUYUCISIEMBbIA C AaThl MOJIYYECHHS
AJIMUHHCTpaMEH, BCEX CBEACHUIN, HEOOXOIUMBIX ISl IPUHATHS PEUICHUS.

34.B onucaHue aJAMUHUCTPATUBHOW  MpOLEAYpbl  MPEIOCTaBICHUS
pe3yibTaTa MyHUIIMIAIBHON YCIIYTH BKIIOYAIOTCS CIEAYIOIIHNE MOJI0KEHUS:

1) criocoObI peoCcTaBICHHS PE3yiIbTaTa MyHHUIIMITAIBHON YCITyTH;

2) CPOK TPEOCTABICHUS 3asSBUTENIO pPe3yJIbTaTa MYHHIMIAIBHON YCIyTH
UCUYUCIISIEMBIA CO JHS TNPHUHATHS PEUIEHUS O NPEIOCTaBICHUM MYHULHUITAIBHON
YCIIyTH;

35.B ONMCAHUE aAMUHUCTPATUBHOU IIPOLIETyPbI NOJIyYEHUS
JOTOJTHUTENBHBIX CBEEHUIN OT 3asiBUTENS BKIIFOUAKOTCS CIEIYIOLIUE TOJ0KECHHUS:



1) ocHOBaHMS JJIS TIOJYYEHUST OT 3asABUTEIIS JIOTIOTHUTEIBHBIX JJOKYMEHTOB
U (wn) uHdopMaIu B Ipoliecce MPeA0CTaBICHN MyHUIIMIIATILHON YCIYTH;

2) CpOK, HCOOXOAMMBIN JJIs IOJYYCHHUS TaKUX JOKYMEHTOB M (WJIH)
uHpopManuy;

3) ykazaHue Ha HEOOXOAMMOCTh (OTCYTCTBHE HEOOXOIUMOCTH) IS
MPUOCTAHOBIICHUS MPEJOCTABICHNUSI MyHUIIUTIATBHONW YCIYTH NMPU HEOOXOUMOCTH
MOJIYYeHHS OT 3asIBUTEINS JOMOJHUTENbHBIX CBEICHU;

4) mepedeHb OpPraHOB, YYacTBYIONIMX B aJIMHHHUCTPATHBHON IPOIEAYypE, B
cily4yae, €CJIM OHU U3BECTHHI (IIPU HEOOXOAUMOCTH).

36. B ciyuae eciu BapHaHT MPENOCTABICHUS MYHULHUIMATBHON YCIYTH
IpeanoyiaraeT MpeAOCTaBICHHE MYHUIMIAIBHON YCIYyTH B  YIPEXKIAIONIEM
(IpOAaKTUBHOM) PEKHUME, B COCTaB MOJIpa3ielia, COJEPKAIIEro ONMUCaHUE BapuaHTa
MPEIOCTABIICHUSI MYHULIMTIATBHON YCIYTH, BKIIOYAIOTCS CIEAYIONIUE TTOJI0KEHUS:

1) ykazaHue Ha HEOOXOAMMOCTH MPEABAPUTEIBLHON IOJa4YM 3asBUTEICM
3ampoca O TMPEJOCTAaBICHUMM €My JaHHOM MYHHUIIMIAILHONW YCIyTU B
yOpexaomeM (MPOakTUBHOM) PEXHUME WM TOJayd 3asBUTEIEM 3ampoca o
MPENOCTABICHUN JAHHOM MYHHUIIMNAIBHOW YCIYTH TIOCJE€  OCYIIECTBICHUS
OTBETCTBEHHBIM CTPYKTYPHBIM MOJPA3ICICHUEM MEPOIPHUSATUNH B COOTBETCTBUHU C
nyHktoM 1 wactu 1 crareu 7.3 ®DepepanbHoro 3akoHa «OO0 opraHuzanuu
MPEIOCTaBIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

2) cBelleHWsI O  IOPUIMYECKOM  (pakTe, TMOCTYIUIGHHE KOTOPBIX B
UH(GOPMAIMOHHYIO CUCTEMY, UCTIONIBE3YEMYIO TUTST PEIOCTABIICHUS
MYHHUITUTIATBHBIX YCIIYT, SBISETCS OCHOBAHUEM IS MPEIOCTABICHUS 3asIBUTEITIO
JTAHHOW MYHHIIMITAIGHON YCITYTH B YIPEXKIAIOIIEM (IPOAKTUBHOM) PEIKUME;

3) HauMeHOBaHWE WH()OPMAIIMOHHOW CHCTEMbI, W3 KOTOPOH JIOJDKHBI
MOCTYIIUTh CBEICHMS, YKa3aHHbBIC B TMOAMYHKTE 2 HACTOSIIETO MyHKTA, a TaKKe
nH(OPMAITMOHHOU CUCTEMBI, UCIIOJIb3yEeMOM TUTSI MPEIOCTaBICHUS
MYHHUITUTIATBHBIX YCIYT, B KOTOPYIO JOJDKHBI MOCTYNUTh JAHHBIC CBEJICHUS;

4) cocTaB, TMOCJIEI0BATEIBHOCTh U CPOKU BBITIOJHECHUS aIMHHUCTPATHBHBIX
MPOLIETYp, OCYIIECTBIISIEMBIX OTBETCTBEHHBIM CTPYKTYPHBIM TIOJIpa3ieJICHUEM,
Mocjie TOCTYIUICHUSI B HWH(DOPMAIMOHHYIO CHCTEMY, HCIOJIB3YEMYIO s
MPEIOCTABIICHUS MYHUIIUTIATBHBIX YCIYT, CBEJICHUN, YKA3aHHBIX B TMOAMYHKTE 2
HACTOSIIIETO MyHKTA.

37.Paznen «®opmbl KOHTPOJS 3a WCIOJHEHUEM aJIMUHUCTPATUBHOTO
peraaMeHTa» COCTOHT U3 CIASAYIONINX MOIpa3eioB:

1) mOpSIOK ~ OCYIIECTBJIICHUSI TEKYIIETO0 KOHTPOJSI 3a COOJIIOJICHHEM
U WCIOJIHCHHEM OTBETCTBEHHBIMHM JO/DKHOCTHBIMH  JIMIIAMHU  TTOJIOKEHUH
aIMUHUCTPATUBHOTO PETJIaMEHTa M WHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB,
YCTaHABIMBAIOIINX TPeOOBaHUS K TPEIOCTABICHUIO MYHUIUNATBHON YCIIyTH, a
TaK)Ke MPUHSATHEM MU PEIICHH;

2) MOPSIOK U TIEPUOUYHOCTD OCYIICCTBICHHUS IJIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK MOJHOTHI U KaueCTBa MPEIOCTABICHUS MYyHHUITUTIATBHOU YCIYTH, B TOM
YUCJIe TOPSIOK U (POPMBI KOHTPOJIS 3a MOJHOTOW M KaueCTBOM MPEIOCTABICHUS
MYHULIUNAIBHOUN YCIIYTH;
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3) OTBETCTBEHHOCTh OJDKHOCTHBIX JHII AJIMUHHCTPAIMU 32 PEHICHUS U
nevictBusi  (O6e3nelicTBue), MpUHUMaeMble (OCYIIECTBISIEMbIE) HMMH B XOJI€
MPEIOCTABIICHUSI MYHUIIUTIATILHON YCIYTH;

4) NONOXKCHHS, XapaKTepU3yIoIue TPeOOBaHUS K TMOPSIIKY U (dopMmam
KOHTPOJIS 32 MPEOCTaBICHUEM MYHHUIIUIAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxkaaH, uX 0ObeTMHEHUN U OpraHu3alui.

38. Paznen «JlocyneOHbli (BHECYICOHBIN) MOPSIOK 00KAJIOBaHUS PEIICHUI
u neiictBuil (Oe3nerictBusi) Anmunuctpanuu, M®ILI, opranuzanuii, yka3aHHbIX B
gactu 1.1 crateu 16 denepanpHoro 3axona «O0 opraHM3aly MPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT», a TaKKe WX JOJDKHOCTHBIX JIMII,
MYHUILIMINIAJIBHBIX ~ CIYXKAIIMX, paOOTHUKOB» JOJKEH COAEPKaTbh CIOCOOBI
uHOPMHUPOBAHUSA 3asBHUTENCH O TMOpsaake JAocynedHoro (BHECYIeOHOrO)
o0>kalloBaHMsl, a TakKe (POPMBI U CITOCOOBI MOJAYH 3aIBUTEIISIMU JKAJIOOBI.

III. ITopsamox corsiacoBaHus U YTBEPKIACHUSA, A TAKKE
0COOEHHOCTH MPOBEJICHUS IKCIIEPTU3bI, HE3aBUCUMOM SKCIIEPTU3bI

I[IPOCKTOB a/IMUHUCTPATHUBHBIX PCTIIAMCHTOB

39. Ilpoext aJIMUHUCTPATUBHOTO periiameHTa dbopmupyercs
AnMuHHUCTpanueil B MalllMHOYUTaeMOM (opMaTe B 3JIEKTPOHHOM BUJIE B PEECTpe
YCIIYT.

40. B ciydae ecnu MpeIoCcTaBlIeHUe MYHUITMTIANBHON YCIIyTH Tpenoaaraet
y4aCTHE HHBIX OPraHOB BJIACTH, MPOEKT AJMUHUCTPATHUBHOTO pErIaMEHTa
ITOJJIESKUT COTTIACOBAHUIO C YKA3aHHBIMU OPTraHaMU BJIACTH.

41. Pe3ynpTaTtOM pacCMOTPEHUS NPOEKTA aJIMHUHUCTPATUBHOIO PETIAMEHTA
3aMHTEPECOBAHHBIMA OpraHaMM, YYacTBYIOUIMMH B COIVIACOBAHUU, SIBIISIETCS
NPUHATUE TAKUMU OpraHaMH pELIEHUS O COrJIaCOBaHMM WJIM HECOIJIACOBAHUU
IIPOEKTa aIMUHUCTPATUBHOIO PETJIAMEHTA.

IIpy mpuHATHM peuieHus O COIVIACOBAHWU IPOEKTa AJIMHHHMCTPATUBHOIO
perlaMeHTa 3auHTEpPECOBAHHBIE OpraHbl, Y4YacTBYIOLUIME B COIJIACOBAHMH,
IIPOCTABIISIOT OTMETKH O COTJIACOBAHUU IIPOEKTA B JINCTE COITIACOBAHUS.

[Ipy npuHATAM pelIEHUs O HECOrJAaCOBAaHUM IMPOEKTa aJIMHUHHCTPATUBHOIO
peryiaMeHTa 3aMHTEPECOBAHHBIE OpPraHbl, YYACTBYIOIIHUE B COIVIACOBAHUU, BHOCAT
UMEIOIIMECS 3aMEeYaHusl B MPOEKT MPOTOKOJa pasHoriacuii, (popmupyembiii B
peecTpe yCIyr U SBIISIFOIIUAKCS MPUIOKEHUEM K JIUCTY COTJIaCOBAHMUS.

42. Ilpoext aAMUHHACTPATUBHOTO periameHTa pazmeniaercs
AnMUHHCTpanuein TS MPOBEACHUSA He3aBUCUMOM " He3aBUCHUMOM
aHTUKOPPYNIIMOHHON 3KkcniepTu3 B ceTu «uTepHer» www.sargat.omskportal.ru u
Ha O(UIMAIBHOM caiiTe AJMUHUCTpaM AHJIPEEBCKOTO CEIbCKOTIO MOCEIEHUs
CapraTckoro MyHHUIMIAIbHOTO paiiona OMckoit oomactu sargat-hoh.gosuslugi.ru
C yKa3aHUEM CpOKa IMpPEeCTaBICHUS 3aKIIOYCHH, KOTOPBI HE MOXKET ObITh MEHEe
15 kanenmapHbIX JHEW €O JHA pa3sMEUICHUs MPOEKTa aJAMUHUCTPATUBHOTO
periameHTa.


consultantplus://offline/ref=E1652B61A08AAD3C032A7F1BA59199BB86E284439EE581C36029E2C8772CDA3832A8352243EE9B8F10A41784529FDE0D22BBB74E998866A1tB48E

43. Tlocne paccMOTpeHUs! TPOEKTa aJMUHUCTPATUBHOTO PErJIaMEHTa BCEMU
3aMHTEPECOBAHHBIMU OpPraHaMH, YYaCTBYIOIIMMH B IIPEIOCTABICHHUH YCIYTH, a
TAK)K€ IOCTYIUICHUS 3aKIOYEHUH 110 PE3yslbTaTaM HE3aBUCUMOM M HE3aBHCHUMOWU
AHTUKOPPYILMOHHON IKCIEPTU3, AAMUHUCTPALHAS PACCMATPUBAET IOCTYNHBIINE
3aMEYaHHUs.

44. B cimydae NOCTYIUICHMS 3aKJIIOYEHUH HE3aBUCHUMOW 3KCIEPTU3BI,
COoJIEpKallMX  3aMe4YaHusl K IIPOEKTYy  aJMHHHUCTPATHUBHOIO  PETJIAMEHTA,
AIMUHHCTpanusi YCTpaHS€T IMOJy4YEHHbIE 3aMeuyaHus JHUOO MOArOTaBIMBAET
MOTHUBUPOBAHHBIE BO3PAKEHHUS HA IMOJYyYECHHBIE 3aMEYaHHUs WM HANpaBIIET HX
JIMLaM, IPOBOJAUBIINM HE3ABUCHUMYIO SKCIIEPTH3Y.

B ciIy4ae COTJIaCHs c 3aME4YaHUsIMH, MPEACTABICHHBIMU
3aMHTEPECOBAHHBIMU OpraHamy, Y4aCTBYIOIIUMHU B COTJIACOBAHUH,
AJIMUHHCTpanusi B CPOK, HE MPEBBIMIAOMINNA 5 pabounx IHEW, BHOCUT C YYETOM
IIOJIYYCHHBIX 3aMEYaHW W3MEHEHUS B CBEJICHHS O MYHMIMIAIBHOW YCIyTe,
yKa3aHHble B mNoAmnyHKTe | mnyHkta 5 Hacrosuero Ilopsinka, um mocie uX
npeoOpa3oBaHusl B MAlIMHOYMUTAEMbIM BHUJ, a Takke (OPMUPOBAHUS MPOEKTa
aJIMUHUCTPATHUBHOTO periiaMenTa HaIpaBJIseT yYKa3aHHBIN IIPOEKT
aMUHUCTPATHUBHOTO pErJaMEHTa Ha I[IOBTOPHOE COIVIACOBAHME OpraHaw,
YYaCTBYIOIIMM B COIVIACOBAHUH.

IIpy HanWuMyM BO3paXEHUN K 3aMeyaHUsIM AJIMHUHHUCTpALUs BIIPaBeE
WHHALIMUPOBATh NPOLEAYPY YPETYIMPOBAHUSA PA3HOIVIACMM IIyTEM OpraHU3alHH
COrJIaCUTENBHOIO COBEIIAHMSI B TE€UEHUE 5 pabouux AHEH cO AHS MOIyYEHHS
COOTBETCTBYIOIIUX 3aMEUYAHHI.

IIo pe3ynpraTaMm COrJaCHUTEIBHOTO COBELIAHUS COCTABJISAETCS MPOTOKOJ, B
KOTOPOM OTPa)aroTcs JaHHbIE 00 yperyJIupOBaHUM pPa3HOTIACHM.

45. [locne cornacoBaHusi MPOEKTa AAMUHUCTPATUBHOIO pErjaMeHTa Cco
BCEMHM OpraHaMH{, YYacTBYIOIIMMH B COIJIACOBAHMM, WJIM NpPHU pa3pelIeHUH
pa3HOIIaCHW MPOEKT AJIMUHHUCTPATUBHOIO PEIVIAMEHTA Ha JKCIIEPTU3Y IOJICKUT
DKCIEPTU3E, IIPOBOJMMOM  YNOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM
AnMuHHUCTpanuu (Jajiee — ynoJHOMOYEHHOE JIULIO).

46. IIpeameTOM 3KCHEPTHU3BI YIIOJJHOMOYEHHOT'O JIULA SIBISIOTCA:

1) cooTBeTCTBHE MPOEKTOB aJMUHUCTPATUBHBIX PErIaMEHTOB TPEOOBAHUSIM
nyHKTOB 3 1 7 Hactosimero [lopska;

2) COOTBETCTBHE KPUTEPUEB TNPHUHATHS  pElICHHs  TpeOOBaHUSM,
npeaycMOTpeHHBIM ab3atieM 4 myHkta 19 Hacrosmiero [Topsiika;

3) OoTCyTCTBHE B IPOEKTE TpeOOBaHUN 00 00s3aTEILHOM IMPEIOCTABICHUU
3asIBUTENSIMU TJOKYMEHTOB U (UJIM) MH(POpMAIUHU, KOTOPbIE MOTYT OBITh MOJTYYEHBI
B PaMKax MEXBEIOMCTBEHHOTO 3aIpoca.

47. Ilo pe3yapTraTaM pacCMOTPEHHsS] MPOEKTa aAMUHUCTPATHUBHOTO
perjamMeHTa YMOJHOMOYEHHOe JHUI0 B TeueHue 10 pabouymx gHEH NpUHUMAaET
pEelIeHHE O TMPEJOCTABICHUH TOJOXKUTEIBHOTO 3aKIOYEHUS Ha IPOEKT
aMUHUCTPATHUBHOTO  pErJIAMEHTA WM  NPEJICTAaBICHUM  OTPULATEIBHOIO
3aKJIFOYEHUS HA IPOEKT aIMUHUACTPATUBHOIO PETJIaMEHTA.

48. VYTBepkIeHHE aJIMHUHHCTPATUBHOIO  PErJaMEHTa IPOU3BOJUTCS
IIOCPEACTBOM MOJANMCAHUSA IEKTPOHHOTO JOKYMEHTA B PEECTPE YCIYI YCUICHHOU



KBTH(UITUPOBAHHON 3JIEKTPOHHOW TMOAMKUCHIO TIaBbl AHJIPEEBCKOTO CEILCKOTO
MOCEJICHUSI TIOCJI€ TOJIYYEHHS TIOJOKUTEIBHOTO 3aKJIIOYEHUS DKCIEPTHU3BI
YIIOJTHOMOYEHHOTO JIMIIA.

49. AIMUHUCTPATUBHBIM  pErIaMeHT, TMOJIMUCAHHBIH B  COOTBETCTBUU
¢ nyHktoM 48 Hacrosimero Ilopsiaka, HampaBisieTcs sl MOCIEIYIOIIETO
o(pHUIIUAIBHOTO OITyOJIMKOBaHUSI.

50.[Ipy  HaMWMYMM  OCHOBAaHMM  JJI1  BHECCHHS  M3MCHCHUH B
aIMUHUCTPATUBHBIA PETJIAMEHT AJMUHUCTpAIS pa3padaThIBACT M YTBEPKIACT B
peecTpe yCiayr HOPMATHBHBIM IMPABOBOM AKT O MPU3HAHUU AJMUHUCTPATUBHOIO
periaMeHTa YTPAaTHBIIAM CHIIy U O NPUHATHUM B COOTBETCTBUU C HACTOSIIUM
[lopsinkoM  HOBOTO  aJIMHHUCTPATUBHOIO  peErjaMeHTa Wiu 00 OTMEHe
aIMUHUCTPATUBHOIO PErJaMEHTa B CJIy4ae OTMEHBI MOJHOMOYHM IO OKa3aHHIO
MYHHIUITATBHON YCIYTH.



